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P l e a s e  e m a i l  t h i s  t i m e s h e e t  t o :  i n f o @ c o n r e c . c o m . a u
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E M P L O Y E E S  p l e a s e  n o t e  t h e  f o l l o w i n g :

 T i m e s h e e t s  m u s t  b e  i n  b y  9 a m  M o n d a y ;
 T i m e s h e e t s  m u s t  b e  s i g n e d  b y  t h e  s i t e  s u p e r v i s o r ;
 P l e a s e  m a k e  s u r e  y o u  c o m p l e t e  a  n e w  t i m e s h e e t  f o r  e a c h  s i t e a t t e n d e d ; a n d
 P l e a s e  m a k e  s u r e  t i m e s h e e t s  a r e  c o m p l e t e d  i n  f u l l .

F a i l u r e  t o  c o m p l y m a y d e l a y t h e  p r o c e s s i n g  o f  t h i s  t i m e s h e e t .

W E E K L Y  T I M E S H E E T

E m p l o y e e  N a m e :

C l i e n t :

S u p e r v i s o r : S i t e :

D a t e S t a r t
L u n c h
B r e a k

Y / N
F i n i s h H o u r s

W o r k e d
C l i e n t

P r i n t  n a m e
C l i e n t

S i g n a t u r e

M o n d a y a m
p m

a m
p m

T u e s d a y a m
p m

a m
p m

W e d n e s d a y a m
p m

a m
p m

T h u r s d a y a m
p m

a m
p m

F r i d a y a m
p m

a m
p m

S a t u r d a y a m
p m

a m
p m

S u n d a y a m
p m

a m
p m

O f f i c e  u s e  o n l y : □ Normal □ T 1/2 □ T2 □ TR □ Other

CLIENTS – Please ensure this timesheet has been filled out correctly before signing off on the hours. This
timesheet, once signed by you is acknowledgement that all is true and will be processed in accordance with The
National Employment Standards (NES) by CONREC Pty Ltd.


